
TXDOCS Suits Involving DFPS Webinar Handout

TXdocs  |  txdocs.com Page 1

Client Letter: New CPS Attorney
Sample client letter | Parent representation in a CPS case

Melissa Muñoz PC
1777 NE Loop 410, Suite 600
San Antonio, TX 78217

(210) 504-4504
melissa@mmunozlaw.com

July 29, 2026

Melanie TxDocs
123 Main St.
San Antonio, TX 78201

RE: Your CPS Attorney

I have been appointed by the Court to represent you in the pending petition to terminate your parental rights
regarding your children. I do not work for CPS, the State, or the Court. I am your attorney. The child(ren) have their
attorney, and their other parent has their attorney. Your communications with me are confidential.

Your hearing is scheduled on ____________, Courtroom ______, Bexar County Courthouse, 100 Dolorosa, San
Antonio, TX 78205.

It is very important that you call me to discuss your case and any defenses that may be appropriate. I look forward to
speaking with you and I know that together we can work towards a solution.

Sincerely,

Melissa Ramos Munoz


