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1 FINDING FORMS
ADVANCED KEYWORD SEARCH

¥¢In addition to using the keyword search, you may find more matches with Show
Additional Results.TXdocs will display a list of forms that include your search term
anywhere in both the title and the body text of all available forms-- including forms from
other practice areas.

Select Forms Options  Assemble  Finish
B AllForms 2 Local Forms  [7)Form Sets
Practice area Chapter
Family Law (Longino) All v ‘ OWPURSUANT] X
< O Favorites 7 Sortby: |Chapter Z

" Additional search results

Results with the search term found in the body of the forms and in other practice areas. Show additional results

\‘h“

“Use the Sort by drop-down menu to display your search results alphabetically, or by
relevance.

FIND & ASSEMBLE LOCAL FORMS

“Select the Local Forms tab to find and assemble forms that are specific to all 254
Texas counties. Type a county name into the keyword search bar to find templates that
comply with local rules and regulations.

“Set your county as your default county to speed up your searches. Click the icon to
the right of your desired county to make it default to the top of the list.

SelectForms Options Assemble  Finish
[3) All Forms @® LocalForms = Form Sets
Practice area
| Civil Litigation v Q
& O Favorites 77
A Bell County
v/ Bexar County
L Brewster County
A d Calduall Cannty

CREATING FORM SETS

“Group commonly bundled forms into a Form Set. Check the boxes next to each desired
form, as if you were about to assemble them, and click the Create Form Set button. Name
your new Form Set, then click OK.

YtAccess your custom Form Sets using the Form Sets tab.
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2 DOCUMENT ASSEMBLY
COPY/PASTING TEXT INTO FIELDS

“Copy/paste answers into your assembly with keyboard shortcuts. For Windows, use

Ctrl + C to copy and Ctrl + V to paste. For Mac OS, use (Left) Command + C to copy, and
(Left) Command + V to paste.

SETTING DEFAULT ANSWERS

“Skip repetitive questions by setting default answers. Answer a field, then click Set
Default button from the top menu. Now this field will be auto-filled in future assemblies.
NOTE: Default answers will not override existing answers.

USING QUICK TEXT

“Create Quick Text to quickly insert your language into assembly fields. Quick
Text> Add. Name your Quick Text, then type or copy/paste your text in the box. Choose to
make the text available to all staff, or just yourself.

orms  Options Assemble for: Dr. John Watson - Probate- Intestate  Fipi=n
Previous ” > Quit
fi  Quick Text X
Filter: '4
| Title Shortcut  Text
Example F5 This is an example of how you can insert your own commonly used ans)
Expln. of Medicaid- Surviving Child Disability F3 The decedentis survived by a child who is permanently disabled as defi
Firm Address in Block Style F4 444 Haus of Anubis Cir.Uvalde, TX 78801Phone number: 210-000-0000
_ Record Will Be Changed X
A [ L’{ £ ] [ = 2EEE ] Title:  Lack of Identifying Info.- Destroyed
E Shortcut: v J Scope: Firm ) Personal
Text:  Efforts to obtain identifying documentation for the Decedent have been a

unsuccessful. The Decedent's personal papers were destroyed, and no
alternate records have been located,|

v

Ere o

“To apply Quick text, click the desired assembly field> Quick Text> Double-
click your text from the list. Use the keyword filter to search your Quick Texts if you
have a large library.
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TOGGLING SIGNATURE SETTINGS

“Upload your custom signature or use a text signature. Toggle your settings by

selecting Settings> Firm Settings> Manage Staff> Highlight your name> Edit. On
panel 3 of 3 drag and drop animage file, or select the text signature option under
Type of Digital Signature.

“cAuto-sigh your documents by changing your signature settings. In the same
window as the previous tip, enable either Ask during assembly or Always in the Let

TXdocs Automatically Digitally Sign Your Assembled Documents box. One of these
must be selected to upload images.

Staff Information Will Be Changed X

You can have TXdocs automatically insert your signature into documents.
Let TXdocs automatically digitally sign your assembled documents Togg]_e your Signature
© Ask during assembly

O Always
() Never

settings to Ask or Always

Type of digital signature
O Text

O Image Image file: inin_e S”i'gnature Example- ‘ Select Signature

Width: \4.00 * | inches

4 -
. 5 a”b&;‘/@ﬂ«i&z’
Height: E inches v

Upload your Recommended image settings:
o Height: 0.4-1.5 inches
signature here Width: 1.5- 4 inches
***You can drop image files on this Compgtibl(;ﬁle typvtfesE
window to setup signature images. -png, Jpg, .omp, .git, .Jpeg
3outof3

OO (< ) (£ 5 ) (0 o )
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3 RESUMING WORK
KNOW YOUR SAVE & QUIT OPTIONS

“**Resume incomplete assembly progress by saving your answers before you quit the
session. Select Quit to view the four options:

» Restart at First Question: restarts at first panel; answered questions stay filled.
» Quit Without Saving:

* Quit and Save Answers:

= Cancel- Continue Assembling:

REASSEMBLE OR RESUME DOCUMENTS

“Redo past assemblies, or pick up where you left off with Reassemble Documents.
Document Assembly> Reassemble Documents. Select forms that were either incomplete,
or forms were completed but need revisions. Click Next to start assembling.

Document Automation @

Finish incomplete sessions,
or redo existing forms

L

=) Document Assembly
<=

Access thousands of Texas-specific forms covering 13
practice areas. Reassemble
Documents
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VIEW RECENTLY ASSEMBLED FORMS

“*View all your firm's recently completed documents. Document Assembly tab from the
top menu> Recently Assembled.

1
Xy

Online Intake

Document Assemt| Integrated eFiling Practice Manag

£

Recently Practice Find a Create
5 Assembled Tonlc Eorm Eorm Setc
View a list and manage recently assembled documents
Recently Assembled
Filter:
Initials  Document

3123126 Printable Blank Modem Client Intake.doc Anubis Cornelius Talavera
3123126 CJT Confirmation of Client Information-5.docx Alice Attorn ey

3123126 CJT Client Letter - Drafts of Estate Planning Documents.doc . .

3/20/26 CJT Original Petition for Divorce.docx Phoenix Wri ght

3118126 CJT Revocation of Statement to Confer Standing.doc Justice M Powers - Divorce

3118126 CcJT Statement to Confer Standing.doc Justice M Powers - Divorce

317126 CJT Standing Order (Bexar).pdf Alysa Liu | - Divorce

317126 CJT Original Petition for Divorce.doc Alysa Liu | - Divorce

317126 CJT Original Petition for Divorce-8.docx Justice M Powers - Divorce

317126 CJT Standing Order (Bexar)-8.pdf Justice M Powers - Divorce

317126 CJT Motion for Appointment of Investigator-1.doc Tommy Tequila - Crim. Def.

317126 CJT Standing Order (Bexar)-7.pdf Justice M Powers - Divorce
’ @I Reassemble l ’ @ Open in Editor ] [ l Download l ’ Case Folder l [ 8 Cancel l “

YcFilter the list by staff member. Use the Filter drop-down menu to select one or all staff

members.
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4 TXDOCS EDITOR
EDIT FASTERWITH SMART FIELDS

*Edit documents quickly with Editor's smart Fields. In TXdocs Editor, click a blue
highlighted field, type your edit in the TXdocs Navigation Panel, then press the Tab key to
apply changes. Click Save Document when finished. All fields of the same type will update
across the entire case. Other related case documents opened in Editor will update in real-

time.
0',‘! TXDOCS B Justice Powers - Divorce  [) Order in SAPCR to Prevent International Child Abduction.doc * | B Save document 1
/
File TXdocs Home Insert Page Layout View References Proofing
e I R
0 Times NewRoman  v|[12 v|| A A | & ==990|a| 9| Ay | 2 undo=
paste B 1 Uvoese X X Aav | v Av 2o | v e Zv mv | Svies TXdocs Navigation
v O Find..
/
Clipboard Font & Paragraph 5| Styles Q12004L
g (TR, ..F"'n‘."‘{"‘i."'n‘.""n‘.""u""i."‘f"'n‘."'n‘.:“"i."‘f“"...""l' SET

QUICKTEXT
DEFAULT

County name

Bexar]

\ /

CAUSE NO. ZZ-1389-2025 n which
Bexar 4
IN THE INTEREST OF § IN THE DISTRICT COURT iments

§ .t into
= JUSTINE POWERS, GARRISON § JUDICIAL DISTRICT the caption/style in all capital letters
POWERS, AND SALLY POWERS, § automatically.
§
CHILDREN § MIDLAND COUNTY, TEXAS
f ORDER IN SUIT AFFECTING PARENT-CHIL TIONSHIP TO PREVENT Example: Tarrant

INTERNATIONAL ABDUCTIO ARENT

Justice M. Powers’s Original Petition in Suit Affecting Parent-Child Relationship to
Prevent International Child Abduction by Parent was heard by this Court on April 14th. 2026.

§
JUSTINE POWERS, GARRISON § JUDICIAL DISTRICT
POWERS, AND SALLY POWERS, §

§
CHILDREN §

BEXAR COUNTY, TEXAS < Previous Next —

ORDER IN SUIT AFFECTING PARENT-CHILD RELATIONSHIP TO PREVENT
INTERNATIONAL ABDUCTION BY PARENT

Justice M. Powers’s Original Petition in Suit Affecting Parent-Child Relationship to

ODID YOU KNOW?

TXdocs will align headers with paragraph text so sections always stay together. Page
breaks will not separate paragraph/section headers from the body text for better
readability and consistent formatting.

TXdocs auto-renumbers paragraphs, clauses, and ordered lists.
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5 FORMAT WIZARD
ODID YOU KNOW?

Changes in Format Wizard apply firm-wide to all future documents. Apply style settings
once, let your documents format themselves.

APPLY STYLE PRESETS
YcCustomize your document formatting with Style Presets. Try out a Modern or

Traditional style preset using Format Wizard, then modify details like font, margins, footers,
and more. Settings> Format Wizard> Style Presets.

rated eFiling Practice Management Tools Clients & Cases Settings
=\ -l Show toda
= .” TXdocs Editor ~
Show phor
n Remote Format Se
B Drive Wizard [ P r

iTeII TXdocs how you want your completed documents to appear - font, margins, footers, line spacing, etcl

Document Format Wizard
Style Presets
Save time by choosing one of our preset styles. You can always modify the details to suit your own personal style.

Modern Style Preset

Modern Preset

Traditional Style Preset

NOTICE: THIS DOCUMENT
CONTAINS SENSITIVE DATA.

[ Apply Modern Style I Apply Traditional Style

CAUSE NO. 949 C1 2017

The modern style preset follows the

recommendations as found in Matthew Butterick's

"Typography for Lawyers".

Some notable settings are: (for pleadings)

- Font: Open Sans, 12pt

- multi-line footer with page number and smaller font

size

- titles are bold, not underlined or italicized

- 1.25 line spacing
- left aligned paragraphs
- no first line indent

Font for all document types

D Fontsize: 12

The traditional style configures the format wizard to
the classic TXdocs styling.

Some notable settings are: (for pleadings)
- font: Times New Roman, 12pt

- single line footer with ‘page of pages’
numbering

- titles are bold

- 1.5 line spacing

- left aligned paragraphs

- italicized subheadings

- 0.5 first line indent

FontName: Times New Roman

(recommended fonts: Book Antiqua, Century Schoolbook, Franklin Gothic, Open
Sans, Times New Roman)

Preview document style

[& Preview Pleading

[r_& Preview Agreement [@ Preview Letter

IN THE MATTER OF THE § IN THE DISTRICT COURT
MARRIAGE OF §
§
JOHN DOE § 289TH JUDICIAL DISTRICT
AND §
JANE DOE § BEXAR COUNTY, TEXAS
SAMPLE FORMATTING TITLE
Subheading

This section is an example of the Body style set in Format Wizard under Pleadings &
Orders. Anything with a caption showing the style of case falls under this category.

~You can sef your own justification, indention rules, and line spacing for the Body of

Traditional Preset

INOTICE: THIS DOCUMENT
'CONTAINS SENSITIVE DATA.

CAUSE NO. 949 C12017

1IN THE MATTER OF THE § 1IN THE DISTRICT COURT
MARRIAGE OF §
[§ |
JOHN DOE |§ | 289TH JUDICIAL DISTRICT
AND s
JANE DOE |§ | BEXAR COUNTY, TEXAS
SAMPLE FORMATTING TITLE
Subleading

This section is an example of the Body style setin Format Wizard under Pleadings &

Orders. Anything with a caption showing the style of case falls under this category.

sustification indention cilas aodli 9 Boduaf

Y“Preview your customizations before saving. Use the Preview [document] buttons to
view a sample of your changes. Always save your work when finished making changes.
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FORMAT DOCUMENTS BY TYPE

¥rCustomize formatting styles for different document types. Formatting preferences can
be set for three documents types, or for specific forms (Settings> Format Wizard> Select a
document type):

» Pleadings & Orders

= Agreements & Contracts
= Letters

* Individual Forms

SET UP MULTI-LINE FOOTERS

“Create a multi-line footer that applies instantly to your new documents. Settings>
Format Wizard> Select a document type> Footers. Select one of the placement boxes,
and add special character inserts to your footer. To add a line to your footer, place your
cursor at the end of your text> Enter, then add another insert or your own text. Preview and
save your changes.

Margins
Footers & Headers
Footers
Headers Fortstzs: [1000 %] FontName: Times NewRorman Use the placement boxes to
Footers T e L Sy e customize your footer layout
Caption
Leftaligned:  ~initials~
Title ~date2~
Body
v
Section Heading
Subheading Centered:  ~clientname~ N
= ~causenumber~ @
Dispositive
Indented Paragraphs a
= < Right aligned:  ~page#~ of ~totalPages~ -
Use calculated inserts to ~title~ e

add information v
Click to insert a special character into the footer
[ Pager ] [ Todayie: 3i25/26

Your initials ] [ Form title ] [ Cause Number ]

l
l

Your name ] [ Client Name ] [Case Descrip!lon]

l
[ Total pages ] [ Today ie: March 25, 2026 ]
)

[ Attorney Name ] [ Attorney Initials

Preview your changes, then
save your work when finished

TN

DECREED will always be uppercase. but you can control whether they are bold or not.

T [Client Name] Tof2
March 25, 2026 [Cause Number] [Form Title] Save an d Cl ose
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ADD YOUR CUSTOM LETTERHEAD

Y“Create stunning letters by adding your own logo, design, or text with a custom
letterhead. Use the Letterhead Editor to customize a text file, or upload an image to
instantly apply it to every letter you draft. Format Wizard> Letters> Letterhead.

CAPTION ALIGNMENT

“cAlign your pleading captions either to the left or the right. Settings> Format Wizard>
Pleadings & Orders> Caption.

INOTICE: THIS DOCUMENT INOTICE: THIS DOCUMENT
CONTAINS SENSITIVE DATA. CONTAINS SENSITIVE DATA.

CAUSE NO. 949 CI12017 CAUSE NO. 949 CI12017

IN THE MATTER OF THE IN THE DISTRICT COURT

§ IN THE MATTER OF THE IN THE DISTRICT COURT
MARRIAGE OF § MARRIAGE OF
§
JOHN DOE § | 289TH JUDICIAL DISTRICT JOHN DOE
AND §

i 289TH JUDICIAL DISTRICT
AND

JANE DOE § BEXAR COUNTY, TEXAS JANE DOE BEXAR COUNTY, TEXAS
Left Alignment Right Alignment

jvr |5 w0 wn | wn
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6 DOWNLOADING & UPLOADING FILES
DOWNLOADING FILES

¥ Click the links in the pop-up menu to download documents.

Click the links below to open X

(/) Open: Combined Application to Determine Heirship Letters o...

“ Open: Judgment Determining Heirship and Granting Letters o...

© Open: Audit Attachment-1 0}

UPLOADING FILES

v«Drag and drop your computer files to your client's case folder in TXdocs. Keep your

work organized; store your client's documents in one place, and eFile them directly through
TXdocs.

» If using TXdocs Standard, Clients & Cases> Client Documents.

» If using TXdocsPlus, Practice Management> Case Manager> Activities> Documents.
» Select a case, then drag & drop files into the folder.
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SETTING UP AREMOTE DRIVE

“Let TXdocs synchronize your client documents with DropBox, Google Drive,
or One Drive. Keep your client files and case answers synced at all times. To
connect a remote drive, go to Seftings> Remote Drive. Use the drop-down menu to
select which drive to use. Contact TXdocs Support (210) 253-9506 for assistance.

ssembly Integrated eFiling Practice Management Tools Clients & Cases Settings Utilitie

——
B
LU TXdocs Edito

Syste Remote Select We
Settings Drive Nizard Processo

iConfigure TXdocs to work with a remote drive like Dropbox, Google Drive or One Drive

¥§ Setup remote drive X

You can choose to let TXdocs synchronize your client documents with DropBox,
Google Drive, or One Drive .

Using whichever remote drive you choose, TXdocs will keep your files
synchronized even when you modify the files on your local computer.

After selecting a drive, TXdocs will open a browser window where you can login
to your selected remote drive to authorize TXdocs.

To stop using a remote drive, choose "Anywhere" below and press "Ok".

Pick type of drive

Use drive: Anywhere

Anywhere

DropBox

Google Drive
One Drive (Graph)
One Drive (deprecated)
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7 ONLINE INTAKE
CHECK YOUR DASHBOARD FOR INTAKE UPDATES

YcMonitor your client's intake progress with your Online Intake Dashboard. Online
Intake> Dashboard.

I

Online Intake 7N\

Direct your clients to a secure website where they can enter case
intake and inventory information.

il

Online Intake Manager

Period: ‘ Last 30 Days v = Type:
Items from: 02/23/2026 - 03/25/2026

2 =
Questionnaires Questionnaires
available for incomplete/ not mg:;:gi - Docu&z:‘: L Overdue tasks
download started
3 0 1 4
Case Questionnaire Date completed |
Margaret Harper - Trust Trusts - Prospective Client Information 03/25/2026 €3]
Axel Grease - Mechanic's Lien Mech Liens - Prospective Client Info 03/25/2026 €3]

*Display prospects separately from clients on your intake dashboard. Use the Type
drop-down menu to filter clients from prospects.
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SEND QUESTIONNAIRE & TASK REMINDERS TO CLIENTS WHO
ARE FALLING BEHIND.
“Use your intake dashboard to remind clients of incomplete or overdue

questionnaires & tasks. Online Intake> Dashboard> Questionnaires Incomplete OR
Overdue Tasks> Send Reminders

Period: |Last 30 Days vl & Type: | Al
ltems from: 0212312026 - 03/25/2026

 ——
. . . . =
Quesfclonnalres _Questlonnalres Unread Documents from
available for incomplete/ not . Overdue tasks
messages clients
download started
2 3 0 1 4
| Case Description Date |

Tommy Tequila - Crim. Def. Upload Police Report 03/02/2026
Anya Forger - Name Change Upload Photo ID 03/10/2026
Anya Forger - Name Change Upload Birth Certificate 03/09/2026

P! | Jefirey Stambovsky - Real Estate Send Property Appraisal 02/27/2026

EI Send Reminders [ Selectall ] [ Unselectall]

Reminder Email

Task Reminder Email

Each item selected will generate an email for your client. Click the buttons below to add
variables to the text that will be dynamically replaced based on the client and case the
reminder is being sent to.

You can set this default in firm settings.
pear <CLIENTFULL>,

| hope this message finds you well. As we move forward with your matter, | kindly
remind you to < TASKDESCRIPTION> at your earliest convenience.

Completing this task is important to ensure we stay on track and meet all relevant
deadlines. Please let me know if you have any questions or need assistance.

Best regards,

ATTMALANAL

Client Full Name [ Case Name H Attorney Name H Attorney Email

[ Task Description H Task Due Date l

[ "/ send Reminders l [ 8 Cancel ]
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SETTING UP CLIENT PORTALS

YcLet clients provide intake info and important documents securely online using the
Client Portal. The Client Portal will be set up when you send your client an intake
questionnaire. Online Intake> Send Questionnaires.

ODID YOU KNOW?
The Client Portal will also be set up the first time you send a document to a client
using Document Exchange.

CUSTOMIZE WELCOME EMAILS

“Personalize your message with a custom welcome email for clients. Clients receive a
welcome email with login help when you first send intake forms. Add a default custom
greeting to include with the instructions. Settings> Firm Settings> Online Intake> General>
Default Salutation. Add some auto-calculating fields to include more detail.

DOWNLOADING INTAKES

“«Download and store completed intakes and inventories for seamless assemblies.
Once case answers are stored, answer fields will auto-fill your clients info during assembly.
Online Intake> Dashboard> Questionnaires Available For Download. Select a completed
questionnaire, then click the download icon.

Period: |Last30 Days v @ Type: Al 3
tems from: 0212312026 - 03125/2026

82 - A 5

Questionnaires Questionnaires

"I

. . Unread Documents from
available for incomplete/ not " Overdue tasks
messages clients
download started
3 0 1 4
| Case Questionnaire Date completed |
Margaret Harper - Trust Trusts - Prospective Client Information 03/25/2026 (3]
Alysa Liu | - Divorce Divorce Inventory 03/25/2026
Axel Grease - Mechanic’s Lien Mech Liens - Prospective Client Info 03/25/2026 ®

Select the icon to download &
store your client’s data in TXdocs

TIPS & TRICKS FOR SMARTER DRAFTING © 2026 TXdocs



GATHERING INVENTORIES

“Gather client's property inventories through intake questionnaires. Asset inventories
are available for Family Law, Wills & Estates, and Probate.Clients can type out their own
information using an inventory questionnaire. Online Intake> Send Questionnaires.

Divorce Inventol . . . °
Clients can hide categories &
fill in their own inventories A== o s Divorce Inventory © e
8 [P—
Filter Physical Assets Physical Assets ~ Description
e
Houschold ltems (D Vehicles (cars, trucks, boats,etc) () Real Estate Household tems W ¢ .
Veicescors, o boots,et) 20
© Hide this category © Hide this category © Hide this category
Reastate IS e
e
Electronics (@ Antiques,Art, ® Electronics
© Hidethis cotegory © pidden © Hidden oy r— oL
J— Yosemmedveremoriege
Jowalry ® | e @ sofoDepostBones Storege Uit G o
© Hide this category © Hidden @ Hide this category Financial Assets v
Omtendcrmet
Other Assts <
Completed? =2

: Click to notify your attorney

Download their info directly

%‘l [ ] from your Dashboard.
Questionnaires Questionnaires
T o b not Unread
messages clients
download started 9
3 0
Case Questionnaire Date completed |

Wargaret Harper - Trust Trusts - Prospective Client Information 0312512026 @
Axel Grease - Mechanic's Lien Mech Liens - Prospective ClientInfo 031252026 2]

Divorce inventories require a
party selection for your client

INSTRUCTIONS

After jour client r
‘downloaded.

After itwil

be automatically moved into your invetory.

kithe "Process” button
Inventory st

1y centis e

o s
B oo st aersmesnacese(£__Soesmiges ] =m0 - |

Property Inventory

Community Peitioner separate ther proper

Community Estate Value

=} Household ltems in Possession of Petitioner

Lamp 125.00
Dining Table 850.00
Coffee Table 350.00
Bar Stools 200.00

Household Items in Possession of Respondent
Motor Vehicles, Boats, Airplanes, etc.

L 2007 Toyota Corolla 450000
Real Estate
L 100 House St 330.000.00

Mineral Interests
Other Real Property Related Asset

RCERENC)

(Hint To Add an item, simply double-click on the category you want)

62 8 (6 (&) ) (3 o] (3 ] (5] [0 oo ) (D
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8 EFILING
CONNECTING YOUR ACCOUNTS

vveFile faster by connecting your eFile Texas account to TXdocs. When selecting New
eFiling for the first time, you'll be prompted to login to your eFile Texas account. Once you
have logged in, eFile your assembled forms directly through TXdocs.

Integrated gFiIingR

The only integrated eFiling platform - file your documents without retyping case

information. New eFiling
\"
E, eFile documentfs)
Login Case Documents Jurisdiction Case type Filer

Already registered with eFile Texas? Log in with your existing credentials. €

Email: attyname@lawoffice.com

Password: (ITYTIYYL ] I

Login with your existing

eFile Texas account

Not yet registered with eFile Texas?

\;" Reagister now
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SELECTING DOCUMENTS

“Format file attachments to comply with court requirements. Select lead documents
and attachments in the formats requested by the clerk. You may even merge all documents
into one PDF file if needed. Integrated eFiling> New eFiling> Select Case> Documents
Panel.

O] ©) ® O] ® ® @

Case Documents Filer Case parties Filing Redaction eService Fee Submit

You can drag & drop d from your computer directly onto this wind Pick the ) and click the select button. Lead document(s

Documents Modified on | Lead document #1 Lead document #1
original petition for divorce-8.docx 0311712026 04:27PM > EEE W 1 lead document

Original Petition for Divorce.docx

original petition for divorce.docx 10/16/2025 09:53AM AN
revocation of statement to confer standing.doc 03/18/2026 10:37AM

Remove lead
standing order (bexar)-1-(combined).pdf 11/20/2025 01:22PM

standing order (bexar)-1.pdf | 101302025 10:25AM I'd like to merge multiple documents into 1

standing order (bexar)-2.pdf K 02/04/2026 03:14PM
standing order (bexar)-3.pdf 02/11/2026 03:10PM

standing order (bexar)-4.pdf 02/11/2026 03:37PM

standing order (bexar)-5.pdf 02/12/2026 04:17PM

standing order (bexar)-6.pdf 03/17/2026 03:00PM

standing order (bexar)-7.pdf 03/17/2026 03:08PM

standing order (bexar)-8.pdf 03/17/2026 04:21PM

standing order (bexar).pdf 10/16/2025 09:52AM

statement to confer standing.doc 03/18/2026 10:37AM

uploading sample doc-1.pdf 10/16/2025 10:04AM Proposed orders (optional)

uploading sample doc.-2.pdf 03/13/2026 09:52AM
uploading sample doc..pdf 09/16/2025 04:17PM |
waiver of service - divorce-1-(combined)-1.pdf 09/09/2025 10:08AM
waiver of service - divorce-1-(combined).pdf 09/04/2025 09:31AM

[ sasaansraocumen | [@ ocesmmen | | Add multiple lead documents,

or merge all your files into one

ODID YOU KNOW?

TXdocs auto-converts your .doc/.docx (Word) files into PDFs for faster eFiling?
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STATUS ALL CASES
“*View the status for ALL of your firm's filings, not just the ones filed through TXdocs.
Integrated eFiling> Status All Cases.

STATUS ALL CASES
ALL YOUR EFILINGS AT YOUR FINGERTIPS

© Filing History

Date Range

From:  [10/08/2025 | To: [1111872025 | W Aepiyicer |

I_a New Filing to this Case: ] New eService to this Cas
3 TXdocs Case Submitted On - -

3
. 11/1812025 02:51PM -
Suzie Sample - Biz. Org, B [ﬂi Service Recipients. ]
o 1

eighbor - Divorce : -
E : I_i Resubmit Cancel Filing
ple 5 —

Canceled Or.John Watson - Probate- ntestate | 10/08/2025 11:19AM| Applicaion for Leweer| (™75 =
(62 UnkoTXdocs case = Fee Report

\ Case Information
ocation:

Harris District Clerk - Civil

Famlly - Marriage Relationship
i n (0.00)

Online Intake Document Assembly Integrated eFiling

lParty type Name Email

— [ - - | W [Plainiff / Petitione Neighbor, Nancy  nance@email.com
\@«‘ = = [Defendant/ Respe Neighbor, Ned ned@email.com

New eService Status All Man.
Only Cases ‘. Fir

Filing Type:
REDACTED - Mot eFile
e

« View the status of all your eFllings & « Easily review rejected filings and
eServings, even if they weren't filed resubmit with original time stamps
through TXdocs - Retrieve eFilings up to one whole

+ Get a report on all paid fees year!

“Filter Status All Cases to display all your staff's filings, or just yours. Integrated
eFiling> Status All Cases> All OR Only Mine. Note: This feature is only available to the
Firm Admin.

ODID YOU KNOW?

You can view filings that you've served, and filings served to you through Status All
Cases. Status All Cases> Service Inbox/Outbox.
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9 CONTACTS MANAGER
FILTERYOUR CONTACTS MANAGER

“cFilter contacts with the Display menu, or by using the Filter search bar. Contacts
Manager (Clients & Cases Manager for Standard users)> Display OR Filter.

EXPAND & RETRACT LIST DISPLAY

“Use the arrow icons to expand the clients and cases display, or retract it.

[  Guardianship

3 Guardianship w/ Edits

3 Guardianship w/ Intake
A McQueen, Lightning

0O mva

3 MVA-Docs. Assem.

3 MvA-w/ Questionaire

A Powers, Justice M
M niuarea

Watson, Dr. John
Whiskerworth, Eleanor

Contacts Manager a Contacts Manager L
O U $ EVCE W > O G $ EVCE W >
Display: |All Contacts, Cases & Prospect: - | Display: |All Contacts, Cases & Prospect: - |
Fiter: [ Search \ Fiter: [0 search \
l W (+] % (+]
[T Forger, Anya : v Forger, Anya
[J Name Change : | . Grease, Axel
A Grease, Axel : % Harper, Margaret
3 Mechanic’s Lien : . Jo, Mary
[ Mechanic's Lienw/DA ¢ ./ Liu I, Alysa
3 Mechanic's Lien w/Intake % Luna, Serena
A Harper, Margaret : % McQueen, Lightning
3 Trust : v Powers, Justice M
3 Trustw/ Intake v Roads, Dusty
A Jo, Mary v Sith, Sally
3 Probate v Stambovsky, Jeffrey
A Liu I, Alysa v Tequila, Tommy
3 Divorce v Venture, Ivy
A Luna, Serena v Von Lease, Renton
v
v
v

White, Kitty

SELECTING CASES FROM YOUR CONTACTS MANAGER

“When preforming case work, select the case under the client's name in the
Contacts manager to attach your work to the correct matter.
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OPENING CLIENT ACTION MENUS
YcAccess more client menu options by clicking the three dots (AKA the kabob menu)
next to your client's name.

q ® )
(]
e -l P ™ = m
M O @ § WC G &
|
o J Display: ‘AII Contacts, Cases & Pr¢
Fiter [0 Search |
\ [ ] J
- A — ¥ ° E Email - Justice M Powers
@ Post a payment
v Forger, Anya Py
Y. PhoneSlip from Justice M Powers
v Grease, Axel —
- Add a contact or client

Harper, Margaret
~+ Add a prospect

/ Edit - Justice M Powers
= Delete - Justice M Powers
P  Close - Justice M Powers

Jo, Mary
Liul, Alysa
Luna, Serena

see | wen | wee | s0e |00 [ s0s | 2o

McQueen, Lightning

~ Add a case for Justice M Powers

Powers, Justice M :
Roads, Dusty $
Stambovsky, Jeffrey :
= ile T 2
= Assemble documents
Case manager
Contacts Manager eFile
eServe

O 'f_() $ %ﬁ \. El 3 Billing manager
Time slip

Expense slip

Filter:

O

Search Task

Appointment

N
K

Email

E ]
S
Display: IAII Contacts, Cases &Prc v | ©)
=
&
3+

Forger, Anya Post a payment

%, PhoneSlip re: Justice M Powers - Divorce

More case actions [Eoora

Add a case for Justice M Powers

Harper, Margaret

v Jo, Mary s é Edit case - Justice M Powers - Divorce
. Delete case - Justice M Powers - Divorce
v Liul, Alysa Sl
. C®  Close case - Justice M Powers - Divorce
v s e
Luna, Serena - IE Copy case - Justice M Powers - Divorce with answers
v McQueen, Lightning 3 S
. pand al
A Powers, Justice M : Collapse all
[ Dpivorce :
v Roads, Dusty $
Stamhoucly loffroy 2

TIPS & TRICKS FOR SMARTER DRAFTING © 2026 TXdocs




CLOSING & REOPENING CASES

*Close completed cases with the kabob menu to remove the client's name from the
Contacts Manager. Contacts Manager> select client's case> Kabob menu (the three
dots)> Close Case.

“If necessary, you may reopen previously closed cases. Clients & Cases> Reopen
Clients/Cases.

VIEWING YOUR CLIENTS' DOCUMENTS

“Review, edit, or download your clients files through Client Documents.

» If using TXdocs Standard, Clients & Cases> Client Documents.
» If using TXdocsPlus, Practice Management> Case Manager> Activities> Documents.
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TOOLS

CREATE PROPERTY DIVISION PLANS

“Use the Proposed Division Tool to quickly create division plans for divorces.
Tools> Practice Tools> Family Law Tools> Proposed Division.

T
X

D Online Intake Document Assembly Integrated eFiling Practice Management

Tools

x

QS

1
ll\{ ||1

Brachice ‘1 Family Law Tools Child Support Calculator - Treeri
Tools i Probate Tools 4 Delinquent Support Calculator C
Guardianship Tools ’ Inventory
= Modern Wills Tools » ﬁ Proposed Division
% Real Estate Tools ’ Redactor
Redactor Customization

lay Video for Family Law Tools

Edit & save multiple plans

Plan: | original plan - Current case plan

VV\[L@I Save as ] IL{ Editplan ] [ﬂ Delete plan ] This is the current case plan

Community Petitioner separate To%d an asset or assign a debt, click in the party’s column

separate

Awarded to/Paid by e
Amount Unawarded Pet  Resp Other =i | © None
ASSETS O Verity Powers to Justice M. Powers
E» Household Items in Possession of Petitioner O Justice M. Powers to Verity Powers
- Lamp =00 4 Amount 500.00
I~ Dining Table 850.00 %
[ Coffee Table 350.00 % C estate
L Bar Stools 20000 %
—H hold ltems in P ion of Respond
[7} Motor Vehicles, Boats, Airplanes, etc.
| L2007 Toyota Corolla 4,500.00 o
E} Real Estate 352,225.00
L 100 House St. 330,000.00 J
— Mineral Interests % Equalization
{— Other Real Property Related Asset o 000
=} Bank Account Respondent: 0.00
‘ [ Checking account # 3153 at United Federal Credit Union 15,000.00 4 Netto Petitioner: 2070000 590 %

gRespondent: 330,125.00

Add more assets

M2y

Add Z  Edit B Delete

lEI Export ] ’H Save andclose'lh[g Cancel l © Hep
% %
Cause No: 22.1389.2025

Petitioner: Justice M. Powers
Respondent: Verity Powers

Print ] [ i Assemble l [

PROPOSED DIVISION OF ASSETS AND LIABILITIES

Pel
Value/Amount | _Peti

COMMUNITY PROPERTY

ASSETS

Household Items in Possession of Petitioner

Lamp 125.00

Dining Table 850.00

Coffee Table 350.00

Bar Stools. 200.00
Motor Vehicles, Boats, Airplanes, etc.

2007 Toyota Corolla 450000 1
Real Estate

100 House St 330,000.00
Bank Account

15,000.00 1

Checking account# 3153 at United Federal Credit Union

Export your plan as an Excel & present it to the court or opposing counsel
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CALCULATING PROBATE ESTATE INTEREST

“Map out the decedent's family tree for instant calculations of heir's interest in the
estate. Tools> Practice Tools> Probate Tools> Heirship Tree

)

> Online Intake Document Assembly Integrated eFiling Practice Management Tools I
‘Q (3%
4 ULU
Practice | QL Family Law Tools ) ol

Tools - N e

&: Probate Tools =

Guardianship Tools ) .
b 4 Annual Account

Inventory

Modern Wills Tools Final Account

Real Estate Tools

Final Account - Temporary Administration

% Heirship Tree

Interest auto-calculates
when members are added

e Family Tree

Show interest

"

O Marrisge Dissohed O Desth ofthis spouse ended marrisge

Heirship Tree of Decedent

Calculation Details

Father of Decedent

Father of Dcnt

: Predeceased Decedent. Parent is predeceasdq

Mother of Dent.: Predeceased Decedent. Parentis predecease DEcedent D

Spouse :Alive. Living spouse retains 1/3 in life estate of the] ]
property, which includes all of Decedent's community property. L Current Spwse Ex
Child 1 :Alive. Considered an heir. Child of Decedent. 2/3rds s }
e — % Decedent 2 fDecedenl- ;i‘ chndfrommMamage
I
/ Select a name to add a
L family member
/
Add CHILD - ’
Current /- AddParent ' Add Spouse Ll Delete Current

Zoom

B PrincTree 1W)

Print Tree

ol [}

Save Image

Save the decedent’s tree as an image,

& present it to the court.

ODID YOU KNOW?

You can export your division plans as Excel files, or the Heirship Tree as an image
that can be presented to the court and opposing counsel.
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11 LEARN & EARN

ODID YOU KNOW?
You can earn Ethics CLE credit, and learn everything TXdocs with a FREE
TXdocs Certification course and final exam. Learning Center> Certification Course.
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