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1 Welcome to TXdocs' Mediator

Welco
me to
TXdoc

<®

Mediat
or

TXdocs' Mediator was created to facilitating divorce mediation in Texas. Here is what it does in a
nutshell:

e Sawes time accumulating the necessary information about the issues, parties, children and
property (assets and liabilities)

¢ Allows you to use your mouse to click on hundreds of options to address virtually any issue
that might arise in a divorce mediation

¢ Displays the current status of all issues during the mediation process

¢ Allows you to assemble a comprehensive Mediated Settlement Agreement covering all issues
with a few clicks of the mouse

If an attorney involved in the mediation uses TXdocs document assembly software, you can sawe a

tremendous amount of time by having that attorney upload the case information (parties, children,
issues, and a complete proposed division of property) directly from TXdocs into your Mediator case.
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To get a quick overview of how TXdocs' Mediator works please take a few minutes to browse
through our Chapters 1 and 2 in our help system. You can easily do that by clicking on the
navigation arrows in the top left corner of this window.

avigation: »No topics above this level«

elcome to TXdocs' Mediator
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2 Chapter 1 Getting Started

2.1 Initial Setup
|

The first thing you want to do is set up Mediator to work the way you want it to work.
1. Click on Setup on the main menu.

sm. TEMediator - = .
File o Edit | [S]Setup gk Attomeys
T4 New case Preferences
Email

Account

2. Select the preferences item on the setup menu to enter basic preferences. Enter your name as you
want it to appear on signature lines and select whether you want to use Word or WordPerfect as your
word processor.

Mediator gives you a choice of two different types of property listings. The long form provides all of the
asset and debt categories used on a standard Inventory and Appraisement. This is the format that will
always be used for a case in which the data has been uploaded by one of the attorneys. The short form
provides only 6 categories or assets, 3 categories of debts, and only one category for retirement
accounts/benefits. Also, there is much less detail to enter for each item. Basically, you will just enter a
short description of the asset or debt and fill in as many details as you need to properly identify the item.
See the description of the Propertym window for more information. Check the box if you want
Mediator to use the short form by default when a new case is created.

4L Preferences X

‘four name for the signature line: | pMarley Mediator

Long form/Shart form property listing

The long form property option asks for all of the details about each asset/debt item that are included in an inventory. (eg. VIN number,
account number, source of values, etc.) When attorneys upload data the assets and liabilities will be in this format.

The short form property option only asks for a short description of the item, an optional details paragraph and the value.

Use short form property listing unless an attorney has uploaded data

‘Word Processor

Microsoft Word

Change word processor

E;QK | &) Ccancel ‘ %' Help |

3. TXdocs' Mediator will automatically send a couple of emails to attorneys in the case. The Email
Setup window is where you specify how you want these to look.
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A Email Setup

General settings initial email |

Your email address: | alan@txdocs.com

Thiz iz your signature block to be inzerted at the end of each email.

NOTE: You can paste your contact information from one of your emails

,l&lan Schoolcraft
Attorney/President
TXdocs

i*_;gl-( | &) Cancel | 7 Help |

The second tab for email setup is where you can enter the text of the initial email TXdocs will send to the
attorneys. In addition to the text of the email, TXdocs will append the signature block you set up in the
first tab as well as instructions on how to upload information from TXdocs to you. You can also specify
up to 5 attachments to be included. This is just a default setting. When you actually send the email,
you will be able to edit the contents of the email as well as change the attachments.
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A Email Setup

General settings Initial email

This iz the email you can send to the attorneys when you first apen a mediation case. Instructions for uploading case inventory and other information
from TXdocs to you will be appended to this emai, just above your signature block.

You are scheduled for mediation in my office on December 3, 2018,

| have attached several items that will help you prepare for this session.

Select any attachments you narmally want to send to the attorneys with this first email.

@ Remaove C:\Userslalan\DocumentsiForms Lists\Estates Forms.pdf
@ Remove C:\Users\alan\DocumentsiForms Lists\Family Law Forms.pdf

@ Remaove C:\Users\alan\DocumentsiForms Lists\Motice of Hearing for Temporary Orders - Basic-2.rtf

@ Add attachment
@ Add attachment

E;gl-{ | &) cancel | 7 Help |

4. Under Setup/Account, you will be able to edit the information associated with your account at
TXdocs.

© 2019 Schoolcraft Legal Systems, Inc.
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A Your Account x

Firm information . .
_ This Software Is Licensed To

Change password
T¥Docs

Initialize license Address

Automatic feedback Line 1: 404 PatBooker Rd.

Line 22 SUITE 1000

City:  Universal City State: TX  Zip: 78148

Primary contact
MName: Alan Schoolcraft

Email: service@ixdocs.com
Phone: 210-529-5048

uQK ‘ Ugancel ‘ % Help ‘

2.2 Adding a new case

1. To create a new mediation case, click the "New case" button on the toolbar. If this button is not
visible, it is because you already have a case open. You will need to close that case before you can
create a new one.

t dm Barnes - O
| File _//JE(“t [S] Setup &’gi\ttclne}-‘:

| [aan Select
| . New case @_ acase

2. Fill in the information for the new case. The case description is what will be displayed on the list of
cases when you select a case to work on. So, enter whatever you need in the description field to be
able to identify which case you want. The "Parties are pro se" checkbox can be used by mediators who
handle cases where neither side has an attorney. For these cases, the attorney's name selections will
be disabled and other areas in the program will be changed to accommodate that type of case. To
select the attorneys, click the "Select" button. TXdocs will generate an introductory email for you to
send each attorney with information needed to upload case information from their TXdocs program. Click
here for information about this email.
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4 Case Will Be Added Pt

Case description: | Johnson V Johnson (18 CI 23344) |

Mediation Date: ko After you select attorneys,
[] The parties are pro se this checkbox is enabled

Petitioner's attomey:

Respondent’s attomey:

Send i'tnd..l&;;anai to attomeys

yQK | ygancel | /' Help |

3. After you create the new case and if you selected at least one attorney, Mediator will open the Send
Introductory Email window for you to set up how the attorneys will be notified about how to upload
information to this case.

4L Initial Email >

From: | alan@txdocs.com

Petitioner's Attomey Respondent’s Attomey
To: | sam sharkey@gmail.com | J To: sam.sharkey@gmail.com |_|
This email is automatically generated by TXdocs' Mediator software. This email is automatically generated by TXdocs' Mediator software.
You are scheduled for mediation on September 20, 2018 . You are scheduled for mediation on September 20, 2018 .

Click Preview to see how the
emails will appear to the attorneys

E FOLLOWING WILL BE INSERTED ABOVE YOUR NAME: "If you
subscribe to TXdocs,, you can save time and money by uploading the
inventory and other information from TXdocs to me. Call TXdocs at
(210) 253-5506 for information about this feature.™

THE FOLLOWING WILL BE INSERTED ABOVE YOUR NAME: "F you -
subscribe to TXdocs,, you can save time and money by uploading the i
inventory and other information from TXdocsto me. Cal THdocsat
(210) 253-5506 for information about this feature.™

Mediator ID: TX0 Mediator ID: TAD
r\\_ Preview r\\. Preview
Upload code; R4ELIHQKA

Upload code: XM5KJJRS
YOUR NAME AND CONTACT INFO WILL BE INSERTED HERE. YOUR NAME AND CONTACT INFO WILL BE INSERTED HERE.

Go to Setup/Email to filin how you want your signature block shown. Go to Setup/Email to fillin how you want your signature block shown.
(@ Remove | C:\Users\alan‘\Documents\Forms Lists'\Estates Forms pdf
(é Remove | C:\UsershalanDocuments'Forms Lists'.Family Law Forms pdf

¢ Remove | Ci\Users\alan\Do~ ) Orders - Basic-2.tf
3 - Check this box to send

| copies to yourself
7
.A-"/

Email copies to yourself - Send emails E Close | ) Help |
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2.3  Selecting an existing case
|

1. To get started working with a case, click the "Select a case" button.

File _/)Etl\t [S] setup ﬁ'}.i\ttcrne}'z

% Nowous | (@ iecncam |

2. The Select a Case window is where you select an existing case to work with. You can also use the
buttons at the bottom to Add a new case or Edit or Delete an existing case.

4L Browse the Cases file *

Case description Pettioner's Attomey Respondent’s Attomey

Bames Ishmael Contreras Sam Sharkey

Bames Ishmael Cortreras Sam Sharkey

Dickinson Ishmael Contreras Sam Sharkey

French Laura Smith Sam Sharkey

Johnson V Johnson (18 C1 29344) Laura Smith Ishmael Cortreras

7 -"\l

Use these buttons to Add, Edit
or Delete the highlighted record

\"- "Click here to Select ‘
the highlighted case

I4 44 4 7 ¢ ke Kl / -y j‘
4+ idd | A Eit | w Deete | /

‘ |

Egose | ? Help |
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3 Chapter 2 Using Mediator

3.1 Case Manager
|

1. The Case Manager is the starting point for every case. Here you will provide basic information about
the parties and children and you will select which issues will be addressed in this case. You will also
manage case notes and documents you create for the case and you will be able to manage how
attorneys upload data to your case. Open Case Manager by clicking on the Case Manager button on
the toolbar after you have selected a case.

4 Abernathy — [m] x
File _/} Edit Setup &Atturneys | Assemble
E Cloze caze [&] Case manager %" Property ?. Conservatorship % Child support K Spousal Maint. Q Income taxes &3 Cther issues @ Unresolved

2. When you select the various checkboxes for the issues listed on this window, their corresponding
buttons will become available on the toolbar shown above. Each button will open a different window
where you can provide the details on how that issue is being resolved. Click here for detailed information
about each item on this window.
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& Case Manager e x>
$ 7 You can edit the g
/ Mediation date and 5
Mediation date: 972018 = j | zelect or vigw at_tnme_l,l .:
b contact information here. F
Faily _._-"'----- ‘//
Pettioner’s atomey: - View | {2)Select | Sam Shaey ="~
Respondent's attomey: . view | QSeled | Laurm St
e ~ Uncheck this ta use the long
[L] Use short fom property isting _ —— —__f form property listing in this caze. \}-

—
Parties & lssues |Dncuments | Aftomey data upload l e R

[] & divorce pmceedin_g_ h_as not yet beenfiled .
. " [faproceedingiznotfled
[ The paties areprose ™ b i il be b
Parties \“--..___:assembled with no caption. ______,/
Petitioner name: | Andy Abemathy |
Respondent name: | Annie Abemathy |
Children
Mame
Andrew J. Abemathy
Sharon Abemathy
f/"'--g;aleu:t the rain “\
{ izsuestobe }
g Add & Edit | m [Delete | S mediated. L
Property Conservatorship Child support Spousal maintenance Income taxes
Unresolved issues
This iz a partial settlement and there are unresolved issues remaining
(NOTE: This will show an "Unresolved” issues button on the toolbar for you to list the unrescolved issues.)

yQK | ygancel ‘ %/ Help |

3. If the parties are pro se or if the divorce proceeding has not yet been filed, fields for entering labels for
the parties will be displayed. This is because you don't yet know which of the parties is Petitioner.

Parties & lssues |Du:ucuments

A divorce proceeding has not yet been filed rz"f:-'l'-zl-ternate lsbels f-u_:u-r-""‘\

The parties are pro sei s the parties. f,’

-

Parties — _'_“‘\H*
Petitioner name: |J""-|'I'2|'.-' Abemathy | Label:
Respondent name: |;’-‘-nnie Abemathy | Label:
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4. The Documents tab lists all documents you have assembled for this case. There is a Download
button to download the highlighted document to your computer from TXdocs' server. If you are using
Microsoft's web based Word 365 (highly recommended by us) then you will also see an Open button.

Parties & lssues Documents |.Pttnme:r data upload |

M Date Fileniame
Mediated Settlement Agreement-17.if

9/22/2018 Mediated Settlement Agreement-18.rf

9/23/2018 Mediated Settlement Agreement-19.nif

5/23/2018 Mediated Settlement Agreement-20.if

9/24/2018 Mediated Settlement Agreement-21.rif T ee———

9/24/2018  Mediated Settlement Agreement-22.rif e T T

5/16/2018 Mediated Settlement Agreement-3.if . The Case Manager's .
Documents tab shows all )
| documents you have |
.,\ azzembled for this caze. i

Bl Download © Properties

5. The Attorney data upload tab is where you manage the process of having an attorney upload the
case data to your mediator case file. If you did not send the notification to the attorneys when you first
created the case, you can click on "Send introductory email to attorneys" to send it now. Or, if an
attorney contacts you and says he/she can't find the instructions that were previously sent, you can
click on "email upload instructions to Petitioner's/Respondent's attorney" to re-send them. Only one
upload is allowed per case.

The "Manage uploaded data" box gives you a couple of options relating to data that has been uploaded.
Only one data upload is permitted per case. (This is because it would be very complex to try to manage
the differences between how the two attorneys entered the same information) If, for some reason, you
want to replace the uploaded data with a new upload, click "Delete uploaded data to allow a new
upload". The uploaded data is all formatted and organized based on the standard Inventory and
Appraisement. As a result, it is not possible to use Mediator's short form property listing with this data.
If, for some reason, you want to ignore the uploaded data and and instead enter everything using
Mediator's short form, you can check "Use short form inventory anyway (ignore uploaded data)"

TXdocs Mediator © 2019 Schoolcraft Legal Systems, Inc.
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Parties & lssues | Documerts Attomey data upload |

f;': Send introductory email to attomeys

E;.:- Email upload instructions to Petitioner’s attomey

;.:- Email upload instructions to Respondent’s attomey

Manage uploaded data

If a party uploaded incomplete or empty data you can delete that data to allow a new upload or you simply
ignore the uploaded data and use the short form inventory instead.

|Ise short form inventory anyway (ignore uploaded items)

Delete uploaded data to allow a new upload

3.2 Property
|

Mediator's Property Division window provides an easy way to list all assets and liabilities. Property can
be awarded to one of the parties, sold, or otherwise disposed of. To award an item, simply click on the
appropriate column. As you click to award an item, the totals and percentages for each party are
updated and displayed on the right side of the window.

If you click on "Other" or "Sell" then a window will pop up where you enter the details of the sale or other
disposition.

When discussing the Property Division window, we use the terms "Category" and "item". In the screen
shot below, an example of a category is "Vehicles, Boats, Airplanes, etc.". An example of an item is
"2013 Ford F150".

CAUTION: Always click the "Save and Close" button when exiting this window so that your work will be
saved.
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X Property Division

Community property |Hushand's separate estate | Wife's separate estate

[ Property issues are resclved

o Awarded to/Paid by A Totals | Notes/Custom provisions | I
NG Amount  No Award Note
- . Husba Wife F]ther Sell c . "
o Enter separate estate assets and Aesets Debts
Household Items in Possession of - .
Unawarded: 4,844.00 0.00
T Miscelineous rousenoaens | 12D MItI€S ON these tabs ' -
iscellaneous household item. To Husband: 2,986,282.00 566,457.56
E]— Household Items in Possession of Respondent To Wife: 2,160,274.00 154,872.00
‘ L Miscellaneous househeld items 868.00 Qﬁ Totak: 5,151,400.00 721329.56
E— Motor Vehicles, Boats, Airplanes, etc.
E} 2013 Ford F150 4,844.00 Y4 Eauleation P
qualization Payment
| vehicleloan - GECy 2,367.00 o
[=F 2016 Chrysler 300 7,299.00 of © Nene
L Vehicle Ioan - First Federal Savings 3,573.00 Q.ﬁ — i
[=} Real Estate e — M () Wife to Husband
[=)- Property at 106 Winn 120,000.00 _gﬁf/f’j i
- . Amount: 0.00
| '— Mortgage payable to Randg’ 3 e
[ y ; i i
| Lpebepayepieromueersof Award a cash equalization payment here S
I_:L‘- Property at 225 Scott N y,
lf Mortgage payable to First Federal 34,520.00 ij NET TOTALS
[ Debt payable to Rennaisance Remodeling 5,623.00 Q_f Met to Hushand: 2,419,824.44 54.7 %
[T]— Mineral Interests Net to Wife: 2,005,402.00 453 %
I I -
< 3« >
i|<«1?>»>| v
A Edit mm Delete Expan Collapse Save and Close X Cancel "' Hel
+ Add A Ed Del Expand Collap: S d Cl C | Help

Adding and Editing Items

There are 3 ways to add an item into the list. (1) Double click on the category title you want you want to
add to; (2) Right click on a category title or item to another item in the same category; or (3) Click on

the "Add" button and select the category you want to add to.

There are two ways to edit an item. (1) Highlight the item and click the "Edit" button or (2) Double click
on the item's description or amount.. Clicking on the "Edit" button will open a popup window where you
can edit everything about the item. If you double click on the description or amount, you will be able to

directly edit those columns in the list. This is called inline editing.

TXdocs Mediator
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X Property Division

Community property |Husband's separate estate | Wife's separate estate

Awarded to/Paid by &3
Amount Mo Award _
Husba Wife Other Sell
ASSETS
E— Household ltems in Possession of Petitioner
L Miscellaneous househeld items 3,848.00 Q.;?
|:—:|— Household ltems in Possession of Respondent
L Miscellanecus househeld items 868.00 of
|:—:|— Meotor Vehicles, Boats, Airplanes, etc,
Bt eo1s o 10 G 434400 o
| L vehicle loan - GECON=_ 2,367.00 v
[=F 2016 Chrysler 300 } 7,399.00 N4
L Vehicle!™ . . .
F Real Estate Double click on the description or on
Feepeyat{ the amount to edit it right here in the
. _ T cy- "
| [-mes Jist. This is called "inline editing
Debt pay. e
|_£|~ Property at 225 Scott 160,000.00 of
I -
Notes

If there is something you need to remember about any of the items on this list you can make a note. To
do that, simply click the Notes column and a form will open for you to enter whatever you want. To see
your notes, select the "Notes/Custom provisions tab. You can leawe this tab selected and, as you scroll
through the items, any notes you have entered will be displayed. You print a copy of all notes by
selecting Notes under the Assemble item on the main menu. The Note column will display a pencil icon

for an item that has a note.

% Property Division

Community property |Hushand's separate estate | Wife's separate estate

k Note tab

Amount Mo Award

Awarded to/Paid by X
MNote
HusbaWife Other Sell

ASSETS
E]— Household ltems in Possession of Petitioner
‘ [ Miscellaneous household items
E]— Household Items in Possession of Respondent
[ Miscellanecus household items

E— Motor Vehicles, Boats, Airplanes, etc.

3,848.00

268.00

[5}- 2013 Ford F150

[=F 2016 Chrysler 300

| L-u-eh.c|e|can.654 Icon shows this item has a

- X
[ Property issues are resolved
Totals Notes/Custom provisions
Note
Thisis ing very i I need to
about the property at 106 Winn Avenue.

Custem award provision

This is a custom provision

L Vehicle Ioan - First Federal Savings 3,573.00
[=} Real Estate -
| '— Mortgage payable to Randolph Brooks FCU 69,485.00 Q;f
| L Debt payable to Builder Bob 48,500.00 o
Property at 225 Scott 160,000.00 of
lf Mortgage payable to First Federal 34,520.00 i
[ Debt payable to Rennaisance Remodeling 5,623.00 Q;7
[T]— Mineral Interests
(\ I N N -
44 4 2 b bp bl W
+ Add A Edit = Delete 5 Expand T8 Collapse

TXdocs Mediator

Qéave and Close Ggance\ ? Help
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Short Form Property listing

All of the screen shots above show the Property Division window using the long form listing. Notice that
the categories are the same categories you will see in a standard Inventory and Appraisement form.
Mediator also lets you use a "short form" property listing. With the short form, you can enter the assets
and liabilities using just 6 categories or assets, 3 categories of debts and 1 category for retirement
benefits. Additionally, for each item you enter into the short form listing, you will only need to provide (1)
a short description of the item; and (2) The value of the asset or amount of the debt. You will also have a
textbox where you can enter any additional information you wish to include in order to fully describe the
item. The purpose of providing the short form is to give you a faster way to enter in all of the asset and
libility items if neither attorney uploads that data. Below is a screen shot showing the short form listing
with a pop up window open for adding a real estate item.

I

Community property | Confirm Petitioner separate | Confirm Respondent separate [[] Property issues are resolved
Awarded to/Paid by Totals | Nates/Custom provisions |
Amount No Award Note
Pet Resp Other Sell Ty -
ASSETS
Assets Debts
{— Household items in possession of Petitioner o s o o
— Household items in possession of Respondent To Petitioner: 0.00 0.00
To Respondent: 0.00 0.00
— Vehicles T a0 o0
— Investments
— Other proper
propery Equalization Payment
DEBTS
(— Credit cards ) None
(— Other unsecured debts () Petitioner to Respondent
'— Secured debt | | | | () Respondent to Petitioner
RETIREMENT LR |
L Retirement account/benefit 0.00
Real Estate
of payment
Description: | I
0.00 0.0 %
Details:
0.00 0.0 %
<
44442 (v re]m I
% Add A Edit .? Help

T -
1 T T

3.3  Conservatorship

The Conservatorship window is the most comprehensive window in Mediator. Here you can select the
terms for a complete parenting plan, including all provisions in a standard possession order and
provisions for children's property, special possession provisions for children under 3, tax returns for the
children, parenting websites, allocation of rights, and much more.

When you first open the window, you will see the screen shown below. As you select different options,

additional tabs will be displayed for you to select further details about each selection. See the next
screen shot to see all of the tabs that may be displayed.
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4 Consenvatorship lssues *
P
5 [] Conservatarship issues are resolved
ptions —

WN As you select items on this tab, additional tabs

will appear across the top. You will provide
additional details on those tabs.

Conservators

[ Provide for “split custody” (children divided between
Type of conservatorship: () Joint managing (®)

Sole managing conservator:

Which party is the father: ~

Possession dates and times
[[] Check here i you want to specify NON-STANDARD DATES/TIMES for beginning and/or ending possession periods

Possession periods will start at: () 6p.m.  (®) Time school is dismissed
Possession periods (exciuding weekdays) will end &t: (@) 6 p.m. day before school resumes () Time school resumes
Weekday possession periods willend at: @) 8pm. () Time school resumes.
Optional provisions
[[] Require the non-primary conservatorto RETURN CHILD{REN) to their pimary residence at the end of each possession
[ Conservatars cumertly live OVER 100 MILES apart
Possessory conservator elects possession one weekend per month instead of 1st, 3nd & Gth

[ Include possession provisions for a CHILD UNDER 3 years old

[] Designate which party will file TAX RETURNS forthe children  Party responsible
[ Include provisions about childiren)'s TRAVEL ARRANGEMENTS

[ Include requirement to participate in a co-parenting website

[ Include provisions giving the primary conservator CONTROL OVER CHILDREN'S PROPERTY

[ Include JEWISH HOLIDAYS in the order (oK | € Cancel | % Help |

Notice the "Conservatorship issues are resolved" checkbox. Each of the main windows for issues
contain one of these checkboxes. After you resolve all issues related to Conservatorship and the
"Conservatorship" button on the toolbar will change to green with a checkmark to show that this portion
of the mediation is completed.
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A Conservatorship Issues X

e

Options |Chi|dren's property | Travel Provisions | Weekends/Days/Mather/Father | Holidays/Summers IJewish 1 ]Jewish 2]

Conservators
] Provide for "split custady” (children divided between the parents)
Type of conservatorship: () Joint managing (®) Sole managing w/ possessory conservator

Sole managing conservator: Andy Abemathy .

Possession dates and times
Check here if you want to specify NON-STANDARD DATES/TIMES for beginning and/or ending possession periods

Possession periods will start at: () 6pm. (| Time school is dismissed
Possession periods (excluding weekdays) will end at: (| 6 p.m. day before school resumes () Time school resumes
Weekday possession periods willend at: (| 8pm. () Time school resumes

Optional provisions
Require the non-primary conservatorto RETURN CHILD{REN) to their primary residence at the end of each possession
Conservators cumently live OWVER 100 MILES apart
Possessory conservator elects possession one weekend per month instead of 1st, 3d & Sth
Include possession provisions for a CHILD UNDER 3 years old
[] Designate which party wil filie TAX RETURMNS for the children  Party responsble:
Include provisions about childfren)’s TRAVEL ARRANGEMENTS
[ Include requirement ta participate in a co-parenting website

Include provisions giving the primary conservator CONTROL OVER CHILDREN'S PROPERTY
Include JEWISH HOLIDAYS in the order (VI | €Jcance |

Depending on which options you choose on the main tab, some or all of the additional tabs shown below
will become available for you to select additional details.

A Conservatorship lssues X

" ; . . " N " [] Conservatorship issues are resolved
Options ‘Splrt Custody | Children's property | Travel Provisions | Weekends/Days/Mother/Father | Holidays/Summers IJewmh 1 IJewmh ZI

Conservators

Split Custody

With split custody the parties can agree give each parent primary conservatorship for one or more of the
children. You click to select which children go with which parent. Then you can select how parental
rights are allocated between the parties. The MSA will be assembled with complete possession orders
for each parent.
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A Conservatorship lssues >

Options  Split Custody

Select the Children who wil reside with each party f Children are added to the case in Case Manager.

[ Crid Pettoner Respondert || 0 Here, you only select which children reside with which

Andrew J. Abemathy ] _ '//4 parent.
n - X

Sharon Abemathy

[] Conservatarship issues are resolved

-

Selectthe rights that each parent has with respectto the child{ren} for whom the parent has the right to establish residence. (for the child(ren) living with

that parent) 7 .
| Click the down arrow to select
Rights of Andy Abemathy the rights for each Rights of Anrie Abemathy
\ conservator.
Consent to medical. dental and surgical treatment il Consent to medical, dental and surgical treatment  Exclusive w
Exclusive
Consent to psychiatric and psychological treatment Ioél"t et Consert to psychiatric and psychological treatment  Exclusive v
ndepende
Receive child support  [Mone Receive child support | Exclusive w
Represent the children in legal actions and decisions  Exclusive ~ Represent the children in legal actions and decisions  Exclusive -
Consent to mariage or enlistment ~ EXGlUsive b Consent to mamiage or erlistment  E¥Xclusive ~
Make decisions regarding education  Exclusive e Make decisions regarding education  Exclusive ~
Services and eamings of the children  Exclusive V Services and eamings of the children  Exclusive “
Act as agent for children's estate before govemment  Exclusive v Act as for chil P e Exclusive o
Manage children's estate  Exclusive v Manage children’s estate  Exclusive ~

L oK | UCanceI | % Help |

Children's Property
The Children's Property window is pretty simple. All you need to do is enter the property that each
parent is given control over. Enterit as a list.

A Conservatorship Issues b

[[] Consenvatorship issues are resolved
Options | Splt Custody Children’s property | Trave! Provisions | Weekends/Fathers/Mothers | Holidays,'Summers IJemsh 1 ]Jewmh 2]

The following property shall be solely cortrolled and managed by  Andy Abemathy

The following property shall be solely controlled and managed by Annie Abemathy

Travel Provisions
On this tab you select options provisions covering the children's travel arrangements.

TXdocs Mediator © 2019 Schoolcraft Legal Systems, Inc.




Chapter 2 Using Mediator

A Conservatorship lssues >

[] Conservatarship issues are resolved
Options | Spiit Custody Travel Provisions
Travel Arrangements

In addition to general provisions such as describing the parties' responsibility to getthe children to the airport,
provide notice to the other party, etc., these specific provisions can be included.

/] Specify minimum agefor a chid traveing slone. ~ Minmum age: 12 %

Designate who will make travel amangements  Select: | Primary conservator

Designate who will pay for travel expenses Select:

Mumber of days before travel notice of amangements must be given: 30

L oK | UCanceI | % Help |

Weekends/Fathers/Mothers

On this tab you specify beginning and ending dates and times for weekends, weekdays, Mother's Day

and Father's Day. This tab is only available if, on the first tab, you select that you want to deviate from
the Standard Possession Order.
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A Conservatorship Issues X

: oy — - : 3 [ Conservatorship issues are resalved
Options ]Splﬂ Custody | Children's property ]Travel Provisions  Weekends/Fathers/Mathers |Ho||da'ys;"8ummers ]Jewmh 1 ]Jewwsh 2 J

Nommal Weekends
During school term: Begin: ~ | Time: l:l End: | Sunday 6PM w | Day & Time:
Outside of schooltem: Begin:  Friday 5 p.m. | Time End: | Sunday 6FM ~ | Day & Time:

Weekends with FRIDAY holiday:
Duning school year: Begin: | Thursday when school dismis |+ | Time
Outside of school year: Begin: | Thursday 6FM | Time

Weekends with MONDAY holiday:

During school year: End: 6 PM Monday +  Day & Time:
Outside of school year: End:  Monday 6PM ~ | Day & Time:
Father's Day
End: Day:  Father's day | @t GPM | Time:
Mather's Day
Begin: 6PM Friday before ~
End: EPM Mather's day -
Weekdays
Begin: | When schoolis dismissed || Time: End: 3PM ~ Day &Time:
€ corcs
Holidays/Summers

On this tab you specify beginning and ending dates and times for holiday and summer possessions.
This tab is only available if, on the first tab, you select that you want to deviate from the Standard
Possession Order.
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A Conservatorship Issues X
Conservatorship issues are resolved
Options ]Spl'ﬂ Custody IChi\dren's property ]Travel Provisions ]Weekends;"Faihers;"Mothers Holidays/Summers |Jewish 1 | Jewish 2 LEa ‘ = .
Thanksgiving
Begin: Day: [i=xt SN - Day: ‘ ‘ at: | Time school dismissed  |v | Time:
End: Day:  Sundayfollowing Thanks |+ | D&y at:  EFM ~ Time:
Christmas
Begin:  Day:  Day school dismissed |+ Day: at: | Time school dismissed |+ | Time:
End: Day: pecomper 28 | Day: Noon v | Time:
Spring Break
Begin: | Time school is dismissed | Time:
Summer

(®) Specify beginning and ending dates for each year (sach parent gets a single possassion period normally totaling 30 days)
() With written notice by April 1, let the parties choose beginning and ending dates each year ffor a single possession period totaling 21 days)

Possession times begin at:  6PM s~ | Time: and end at EPM ~ | Time:

e DI
.

NOTE: The conservators will altemate these possession periods. One year a party will have the first period and the next year he/she will have the second period.

Jewish 1 and Jewish 2

If, on the first tab, you select "Include Jewish Holidays", these two tabs allow you to select which
holidays to include and to enter the agreed upon terms for possession on those days.
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A Conservatorship Issues X

- e — — - [ Conservatorship issues are resolved
ions | Split Custo ildren’s prope: ravel Provisions eekends. s, ers | Holidays/Summers  Jewis| ewis)
Opt ]SIrtCstdy Child ty | Travel P Weskends/Fathers/Mothers | Holidays/5 I h1|J th

Pravide a description of the possession times for the holidays. Include the years, days, and times for beginning and ending possession for each Jewish conservator.

Example: In odd-numbered years, [name of father] shall have possession beginning at 4 pm. on the day before Rosh Hashanah begins and ending at 4 p.m. the following day. In
even-numbered years, [name of mother] shall have possession beginning at 4 p.m. on the day befare Rosh Hashanah beging and ending at 4 p m. the following day.

[] Rosh Hashanah

[ Yom Kippur

[] Shemeni ftzeret

v OK g !Cance\

3.4 Child support
|

On this window you establish the terms for payment of Child Support and provisions for Medical and
Dental support. You can also select optional provisions like splitting expenses for daycare, private
school, extracurricular activities, etc.
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A& Child Support Provisions X
[C] child support issues are resalved
Support obligation |Optional provisions | Medical support | Dental support
Obligor:  Annie Abemathy Obligee:  Andy Abemathy
Payments
Frequency of support payments: (®) Manthly () Semi-manthly () Weekly
Support per month: & Child support calculator —— _J . .
—==d Click this button to pop up a
Day of month for each menthly payment: | | Chlld Support Ca|CU|atOF
Fill in the stepdown amount of child support as each child emancipates.
Support #of children Use the "Child support calculator” button above to a lly calculate the stepdown amounts. Or. to edit the step down amounts
57428 2 chid i manually. double click on the amourt you want to change. After you make the change. press Enter to complete the edit. NOTE: You
iidren cul cannot change the amouint in the first row. That is the cument amount that is owed before the step down. You can change the amount
77943 1 child remaining cumently owed in the payment field above.
Disabled child needing continued support = .
(®) none () minor disabled child () adult disabled child NamEm-—=-
Variance from Child Support Guidelines

[ Include a statement that he parties agree to an amount of child support that varies from the guidelines

The calculator also calculates

culate net resources
stepdown amounts

Met resources of obligor:

Net resources of obligee: 0.00

Percentage applied to obligor's resources: 25

[] Suspend income withholding arder

[[] Require obligor to maintain lfe insurance Amount: | 0.00

Optional Provisions
On this tab you can select any of the listed options and specify what percent of the cost each party will

pay.

-

File 4 ” Edit [E] setup é’; Attorneys Assemble Help

i~ /i~ P - LS —— b s - il oo, - (=T —

A Child Support Provisions
[C] Child support issues are resolved
Petitioner’s abligation ] Respondent’s obligation Optional provisions |Medical support | Dental support

(Each of these items are in addition to the other support)

Parties will split daycare expenses

Parties will split private school expenses

Parties will split post secondary education expenses

Parties will split cost of extracumicular activities futoring, private lessons, summer camp, field trips)

Parties will abtain and spiit costs of automobiles for the children)

Percentage split for the costs of any items selected above
Andy Abemathy 30 2 %

Annie Abemathy 70 3 %

Medical Support
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A& Child Support Provisions X

Support obligation I Optional provisions  Medical support | Dental support

How will health care coverage be provided to the childfren)
(®) private health insurance () military health care () govemment program () Cash medical support

[C] child support issues are resalved

Which party will provide the health care coverage: [
[] Cther party will reimburse forthe cost of the insurance
Does this coverage already exist: (®) coverage already exists () coverage must be obtained
What iz the monthly cost of the health care coverage
Private insurance ig available through
() employment
(") membership in 2 union
(_) membership in a trade association
(") membership in another organization Name:

O other private source Source:

Allocation of unreimbursed medical expenses
How will medical expenses not reimbursed by insurance orin excess of cash medical support be allocated between the parties (Sec. 154.183)

Andy Abemathy 50 T %
Annie Abemathy 50 2 o

The parties agree to waive the requirement to produce evidence of health care coverage

Dental Support

A& Child Support Provisions X

Support obligation I Optional provisions | Medical support  Dertal support

[C] child support issues are resalved

[] There is no dental coverage available at a reasonable cost

Coverage status
() coverage already exists

() coverage must be otained

MNumber of days to obtain coverage: =

Party to provide coverage: e
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3.5 Spousal Maintenance

If the parties agree that a party will pay spousal maintenance, this window provides an efficient way to
select the provisions to include in the spousal maintenance section of the MSA.

4L Spousal Maintenance X

[] Spousal maintenance issues are resolved

Spousal Maintenance

Party to pay spousal support: | Andy Abernathy <

Menthly amount: { 1 500.00

Day of the month support is payable: | first ‘

How are payments to be made:  payzble directly to the spouse v

NOTE: If withholding for spousal maintenance is agreed to, the agreement will include standard provisions concerning
wiithholding, including the obligation to notify the Court and other party within 7 days if the employer's address changes.

[ Include a statement that the maintenance is not to be construed as alimony

Select when payment obligaiton ends: The earlies cccurrence of cne of the following events:

A specified date Date: | December 31, 2023

the death of either party

remarriage of the obligee
[(a court finding that obligee is cohabiting in a dating or romantic relationship

[ some other event

o
=
(%
I
g
u\b
I
@
=

3.6 Income taxes

The Income Taxes window provides an easy way to select the provisions to include in the optional
section in the Mediated Settlement Agreement.
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A Income Taxes b4
[ Income tax issues are resolved

Income Taxes

Type oftax return(s) to be filed:  Married filing jointly ~

Which party will prepare and file the return:.  Andy Abernathy ~

How will refunds be divided: | divided equally v

Who will pay taxes and preparation costs: | Each party will pay half of all w
J oK &J Cancel ‘ % Help

3.7 Otherissues
|

The Other Issues window contains a few miscellaneous issues the parties may wish to include in the
mediation.

If we tried to handle every conceivable issue that could ever come up in a mediation this program would
be so complex nobody could use it. So, we added a section at the bottom of this window where you
can add an unlimited number of "Other" issues. Click the "Add" button to add other issues.

Notice the "Other issues have all been resolved" checkbox. Each of the main windows for issues

contain one of these checkboxes. After you resolve all "Other" issues the "Other" button on the toolbar
will change to green with a checkmark to show that this portion of the mediation is completed.
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A Other lssues

Other Issues

General |Cred\tcards

[ Require disag ts aboutthis ag tto be itted to the mediat
Include a mutual release

How will future disputes between the parties be resolved
O No reference to this in the agreement

{® As provided in a collaborative law agreement between the parties
Z) Through mediation
O Through arbitration
Aftorney's Fees and Costs
(® Each party pays his/her own (O Other provision O No reference to this in the agreement
The parties agree that ......

Otherissues

Resolution

The parties agree that Ace Exterminating is
community property to be divided with the community
estate. Reimbursement is therefore not

appropriate.

Is Respondent entitled to reimbursement for community funds expended on Ace Exterminating

+ Add A EditView m Delete

[V Joli¢ | u Cancel | ! Help

Credit Cards

On the Credit cards tab you can list any credit cards that are to be awarded to the parties or to be
destroyed. Click on the checkbox to enable the fields where you list the card(s).

TXdocs Mediator

© 2019 Schoolcraft Legal Systems, Inc.



Chapter 2 Using Mediator

A Other lssues x

Other Issues

General Creditcards |

List credit cards Andy Abernathy is given exclusive use of

Cards: | Citibank Mastercard ending in 7895, Discover card ending in 8950{

D%&dﬂ cards Annie Abemathy is given exclusive use of

\f Check the box to enable the

field for listing the cards

Cards

[ List credit cards the parties agree to destroy
Cards

[V Jolo | &) Cancel | ! Help

3.8 Unresolved issues
|

If there are any issues that are unresolved you can include a description of those issues in the
completed MSA.

1. In the Case Manager, you need to check the box indicating "This is a partial settlement and there are
unresolved issues remaining."
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4L Case Manager >

Mediation date: | 92018 |3 i

Pettioner's attomey: - View |@Selem | Sam Sharkey
Respondent's atomey:  view | {()Select | Laura Smith

Parties & lssues |Dncuments |Pd'tome'_.' data upload |
[] A diverce proceeding has not yet been filed
[] The parties are pro se

Parties

Petitioner name: ‘ Andy Abemathy |

Respondent name: ‘ Annie Abemathy |

Children
| Mame |
Andrew J. Abemathy
Sharon Abemathy / -
Check this box to include
+ Add | N unresolved issues.

Property  [] Conservatorship Cl [+] Spousal maintenance Income taxes

Unresolved issues f”ff
e

e

Thisis a pa’h.‘-.i settlement and there are unresolved issues remaining
(MOTE: This will show an "Unresolved” issues button on the toolbar for you to list the unresolved issues )

yQK | ygancel | % Help |

2. After you close the Case Manager, the "Unresolved" button will be available on the toolbar.

-
File 4 ? Edit [8] Setup &'& Attorneys ] Assemble

uc\nse case [5] Case manager ‘4" Property % Conservatorship % Child support 4. Spousal Maint z Income taxes €} Otherissues @ Unresolved

3. Clicking the Unresolved button will open the Unresolved Issues window. On this window, when you
click the Add or Edit button another window will pop up for you to enter a description of the issues that
remains unresolved.
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Chapter 3 Working with attorneys

4.1 Attorneys List
|

TXdocs' Mediator will save the information for all attorneys you work with so that you don't hawe to re-
enter their information every time you open a new case. And, as an extra benefit, Mediator provides a
window where you can browse through the attorneys just like you would a contacts list.

1. To Open your Attorneys List, click on the "Attorneys" on the main menu.

4 TXMediator - m] x
File f Edit Setup ﬁ’lAttomeys
= New case @geled acase

2. After the Attorneys List window opens, click on the Add or Edit buttons to add an attorney or to edit
an attorney's information.
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Attomey MName

lshmael Contreras (313) 290-2922  |ishmail@email.com

Laura Smith (512) 3450565 | lsmith @email .com
Sam Sharkey (713) 2534333 sam sharkey@gmail com
< >

3. The Add and Edit buttons will open this window where you can enter or change contact information
for the selected attorney.
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JA Record Will Be Changed X

Full Mame: | GEGR=hle i

Firm/Office Mame: | T¥docs

Addr Line 1: | 404 Pat Booker Rd. |
Addr Line 2: | |
City: |L|ni1.rersal City | State: Jip:
Phae:
Fax
Email: |alan@txdncs.mm |
Bar No: | 0783260 |

o €dcancel || ) Heb |

4.2 Case attorneys

The previous topic showed you how to add attorneys in the Attorneys List. You can also add attorneys
to the list when you create a new case.

1. To create a new case, click on the "New Case" button on the toolbar. Note: This button is only
available if you do not have a case open already.)

4 THMediator - m] x

File /} Edit Setup &LAttDmeys
“ Newcase | () Select a case

2. The New Case button opens the "New Case" window. Click on the "Select" buttons to select the
attorney who is representing each party.
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4L Case Will Be Added

Case description: | Smithson v. Smithson

Mediation Date: ks

_ Select Attorney buttons
Petitioner's attomey:

Respondent’s attomey: Selact

Send introductory email to attomeys

ok | €Jcance || 7 Hep |

3. When you click on Select, the Attorneys List window opens. But, there is now a "Select" button

available on that window. If the attorney you need is already in the list, simply highlight the attorney and
click Select. Otherwise, use the "Add" button to add the attorney to your list.
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Attomey Mame

Ishmael Contreras (113) 2302322 ishmail@email com

Laura Smith (512) 3450565  |lsmithi@email com

Sam Sharey (713) 2534333  |sam shadkey@gmail .com

£ >
@ soes

+dd | AER | = Deete | doose | 7 e |

4.3 Email to attorneys

TXdocs' Mediator includes two emails that can be generated and sent to attorneys. You can change the
text of these emails, but their primary purpose is to give the case attorneys the information they need to
upload the case data to you.
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1. The "Initial email" can be sent as you are creating a new case. On the New Case window, there is a
checkbox that tells Mediator you want to send this email. This checkbox is enabled after you select at
least one attorney for the case.

4L Case Will Be Added Pt

Case description: | Smithson v. Smithson

Mediation Date:

Petitioner's attomey:

Respondent’s attomey:

ok | €Jcance || 7 Hep |

2. Atter you click "OK", the Initial Email window will open. The text of the email as well as the
attachments to include can be predefined by you in setup[ 101 You can also edit the text of the email
right here. If you have not selected Petitioner's attorney or Respondent's attorney, then that section of
the window will be disabled.
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A Initial Email

From: | alan@txdocs.com

Petitioner's Attomey Respondent’s Attomey
Te: | alan@txdocs.com | J To: | |smith @email.com | J
This email is automatically generated by TXdocs' Mediator software. This email is automatically generated by TXdocs' Mediator software.
You are scheduled for mediation on March 11, 2018 . You are scheduled for mediation on March 11, 2018
THE FOLLOWING WILL BE INSERTED ABOVE YOUR NAME: "ff you THE FOLLOWING WILL BE INSERTED ABOVE YOUR NAME: "ff you
subscribe to TXdocs,, you can save time and money by uploading the subscribe to TXdocs,, you can save time and money by uploading the
inventory and other information from TXdocs to me. Call TXdocs at inventory and other information from TXdocs to me. Call TXdocs at
(210) 253-5506 for information about this feature.” (210) 253-95506 for information about this feature ™
Mediator 1D: TX0 = Mediator 1D: TX0 =
. Preview
Upload code: Upload code:
YOUR NAME AND CONTACT INFO WILL BE INSERTED HERE. YOUR NAME AND CONTACT INFO WILL BE INSERTED HERE.
Go to Setup/Email to filin how you want your signature block shown. Go to Setup/Email to filin how you want your signature block shown.

@ Remove | CilUsers‘alan‘\Documents'Forms Lists\Estates Forms pdf
@ Remove | CUserstalan‘\Documents'Forms Lists\Family Law Forms pdf

G _Perre | C:Wm\ﬂhﬂ\DMWLCheck here to send copies to yourself

@ Attachment
@ Attachment

(] Email copies to yourself ! : Hgose | “ Help |

3. Ifyou click one of the "Preview" buttons, you will be able to see what the email will look like when the
attorneys receiwe it.
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A EmailPreview >

[This email is automatically generated by T¥docs” Mediator softwars.
fou are scheduled for mediation on September 20, 2018 .

If you subscribe to TXdocs., you can save time and money by uploading the inventory and other information from T¥docs to me. Call
T¥docs at (210) 253-9506 for information about this feature.

Mediator [D: TX0
Upload code: XM5KJJRS

Alan Schoolcraft
Attomey./President
T¥docs

Egose

4. The other email is similar to the Initial Email except it would be sent by you if an attorney asks you
to re-send the upload information. To send this email, open the Case Manager and click on the
"Attorney data upload" tab. On that tab you can click on a button to re-send the information to either
attorney.
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4L Email Instructions to Petitioner's Attorney ¥

From: ‘ alan@ixdocs.com ‘

To: ‘sam.sharkey@gmail.com ‘J

Subject ‘ RE: Requested TXdocs upload information ‘

Body: This emaill is being sentby TXdocs' Mediator software.

As you requested, the upload information for TXdocs is shown below:

Mediator ID:  TXM123
Upload code: XMSKJJRS

YOUR NAME AND CONTACT INFORMATION WILL BE INSERTED HERE. Go to Setup/Email to fill-in how
you want your signature block shown.

I"k Preview I

.@ Remove CAUsers\alan\Documents\Forms Lists\Family Law Forms. pdf

Email a copy to yourself é!gend email E Close | ?ﬂelp

4.4  Attorneys contact information

When you enter attorneys into Mediator, you are only required to enter their name and email address.
But, if you will take the time to also enter their phone number and address, you will have a convenient
way to look up their contact information. Here's how you can look up their information:

1. Click the "Attorneys" item on Mediator's main menu.

dn. TXMediator
File _//’ Edit [5] Setup ﬁ'}. Attorneys
= New case @geled acase
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2. After you click Attorneys, the attorneys list will open. You can see the attorney's name, phone
number and email address in the list. You can also click the "Edit" button to see the highlighted
attorney's mailing address.

A x
Attomey MName
lshmael Contreras (313) 290-2922  ishmai @email com
Laura Smith (512) 3450565 | lsmith @email .com
Sam Sharkey (713) 2534333 sam sharkey@gmail com
< >

e Add | A Edit | m [elete Eguse | ';j Help |

3. The other way to see an attorney's contact information is to click on the "View" button in Case
Manager.

TXdocs Mediator © 2019 Schoolcraft Legal Systems, Inc.



Chapter 3 Working with attorneys

%Case Manager >

Mediation date: ij

Petitioner’s attomey: . View |QSE|EC1 | Sam Sharkey

Respondent's attomey: . View '1 G- L e
» T Click a'iew button to see the \‘
[ Use short form property listing ’\ attorney's contact infarmation, )

>
T ot

Parties & lssues |Dncuments |P¢tnme:,' data upload | N e

[] & divorce proceeding has not yet been filed
[] The parties are pro se
Parties

Petitioner name: | Andy Abemathy |

Respondent name: | Annie Abemathy |

Children
Mame

Andrew J. Abemathy
Sharon Abemathy

& Add A Bt | = Delcte |

lzsues

Property Conservatorship Child support Spousal maintenance Income taxes

Unresolved issues
This iz a partial settlement and there are unresolved issues remaining

(NOTE: This will show an "Unresolved” issues button on the toolbar for you to list the unresclved issues.)

yQK | ygancel ‘ %/ Help |

4.5 Attorney data upload
|

Perhaps the biggest time saver in TXdocs' Mediator is the ability to have an attorney upload all of the
asset and liability information directly into your case file. Since the attorney has to enter all of this
information anyway when preparing an inventory, it's virtually no effort to share that information with you.
The only thing you have to do to enable the attorneys to do this is to let Mediator send the attorney an
email with the credentials they will need to upload. You can tell Mediator to do this in two places.

1. When you create a new case, check the box on the form that says "Send introductory email to
attorneys". That email will include the upload credentials.
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4L Case Will Be Added Pt

Case description: | Abemathy
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2. The second way to send this information to an attorney is located in the "Attorney data upload” tab in
the Case Manager. Simply click one of the buttons to send the information.
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5 Chapter 4 Assembling Documents

5.1 Assembling documents
|

Before assembling your first document, you need to be sure that you have setup your name and the
word processor you want to use. If you need to see how to setup those items,click here[101.

1. To assemble a document, click on the "Assemble" item on the main menu. (This item will not be
visible until after you select a case.) You can assemble a full Mediated Settlement Agreement or you
can select just the body of the agreement or either of the attachments. These options are presented so
that you can separately print different parts of the agreement to review during the progress of the
mediation. The last item on the drop down menu is "Case Notes". While working with the Property
issues window, you can add a note for any of the items in the assets and liabilities list. This last menu
item will let you print out those notes.

Ja T¥docs Mediator - Abernathy - m} X
File _f Edit Setup ﬁ’]. Attorneys | |Assemble  Help
Eclose caze Casze manager Complete Mediated Settlement Agreement ousal Maint 9 Income taxes &2 Ctherissues @ Unresolved

Mediated Settlement Agreement without attachments

Property division attachment only
Children's/conservatorship provisions only

Property Notes

2. After you click on the document you want to assemble, you may see a window where you will provide
some basic information for the caption of the document. These questions will only be asked once so, if
you assemble another document you will not see any questions you previously answered.

After answering the questions, click the "Next" button.
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3. After the document is assembled, you will see the Completed Documents window. Highlight the
document and click "Download" to download the document to your computer.

NOTE: We highly recommend that you set up Mediator to work with Dropbox, Google Drive or
Microsoft's One Drive. Mediator will work with any of these remote drives to automatically copy your
completed document to your computer. Click here for information about setting up a remote drive.

5.2  Accessing your assembled documents
|

TXdocs Mediator is cloud based software. That means the software is
running on an internet server instead of on your own computer.

HERE IS THE BIGGEST SOURCE OF CONFUSION FOR NEW
USERS: Since the software is running on a remote internet server, that
means any documents you assemble will be generated on our internet
server instead of your computer. To edit the assembled document
using your own Word or Word Perfect, you must first download the
document to your computer.
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Downloading a document is simply a matter of clicking the Download
button after you assemble a document. The downside to this is, you
lose the benefit of Mediator's document management capability. You
will have moved your document out of our system and onto your
computer. We will no longer be able to track it and keep itin a case
folder for you.

ALTERNATIVES -

OpenOffice - OpenOffice Writer is a free word processor that comes
with TXdocs Mediator. Itis a full featured word processor, but we have
found that most attorneys prefer to use Word or Word Perfect. If you
click the "Open in OpenOffice" button, you can edit and print the
document without bothering with either of the other Word Processors -
and, you won't have to download the document first. It stays on our
server and we can manage it for you. If you have not set up a word
processor selection in Mediator, OpenOffice is your word processor by
default.

One Drive, Google Drive and DropBox: These products (called
remote drives) all provide a way to automatically synchronize files
between the cloud and your computer and Mediator integrates with all of
them. If you have one of these products setup on your computer,
Mediator will be able to automatically synchronize your assembled
documents with your own computer. We will even be able to create and
maintain an organized system where documents for each case are
stored in separate folder that case. All of these products have free
versions and our tech support can help you get set up to use them in
Mediator. For information on setting up a remote drive click here.

MICROSOFT'S OFFICE 365 ProPlus: This product from Microsoft
gives you the complete Office suite (Word, Excel, Outlook, etc.) both
online and on your own computer. This is absolutely the easiest way to
use the cloud for all your computing needs. Mediator's integration with
OneDrive and Office 365 makes document assembly in the cloud as
seamless as it is using the old desktop technology.
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Office 365 ProPlus is a Microsoft product and you order from them.
The cost is $12/month. You will need to purchase this product before
our tech support can help you get it set up in TXdocs. (NOTE: You want
Office 365 ProPlus and not the standard Office 365.)

OUR RECOMMENDATION - As a minimum, you should setup a
remote drive. If you have not already set up one of them, we
recommend Microsoft's OneDrive. If you really want to use cloud
computing to its maximum potential, we recommend that you subscribe
to Microsoft's Office365 ProPlus. Our tech support will be happy to
help if you have any questions.

Visit Microsoft's Office365 website

TXdocs Mediator © 2019 Schoolcraft Legal Systems, Inc.


https://products.office.com/en-us/business/office-365-proplus-business-software

This page is intentionallyleft blank.
Remove this text from the manual
template if you wantit completely blank.



-A-

-L-

Accessing assembled documetns 55 Long form property listing 10

Addinga case 13

Alimony 34 _ M _

Assembling documents 54

Assets and I|ab|I|‘t|es 21‘ Mediation date 18

Attorney contact information 48 Mediator's name 10

Attorney data upload 50 Medical support 31

Attorneys 40,48 Mutual release 35

Attorney's fees 35

Attorneys list 40 N

= C - New case 13

Casemanager 18

Chid support 31 - O -

Conservatorship 24

Contactlist 48 Other issues 35

Costs 35

Creditcards 35 - P -

- D - Percentages awarded to each party
Possession 24

Dental support 31 Pro se parties 18

Downloading documents 55 Property division 21

-E- -R-

Email 44 Release 35

Email to attorneys 44 Remote drive 55

Equalization payment 21 Rights and duties 24

-F- -S-

Future disputes 35 Select case attorneys 18
Selecting a case 15
Selecting attorneys 42
- I - Selecting issues to be mediated
Short form property listing 10
Income taxes 34 :
Spousal maintenance 34
Initial setup 10
Unresolved issues 37

TXdocs Mediator

21

18

© 2019 Schoolcraft Legal Systems, Inc.




Index

Uploading data from attorneys 44, 50

-W -

Word processor selection 10

TXdocs Mediator © 2019 Schoolcraft Legal Systems, Inc.




	Table of Contents
	Welcome to TXdocs' Mediator
	Chapter 1 Getting Started
	Initial Setup
	Adding a new case
	Selecting an existing case

	Chapter 2 Using Mediator
	Case Manager
	Property
	Conservatorship
	Child support
	Spousal Maintenance
	Income taxes
	Other issues
	Unresolved issues

	Chapter 3 Working with attorneys
	Attorneys List
	Case attorneys
	Email to attorneys
	Attorneys contact information
	Attorney data upload

	Chapter 4 Assembling Documents
	Assembling documents
	Accessing your assembled documents

	Index

